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CALL FOR SPEAKERS
The American Society for Talent Development (ATD) Oklahoma Membership Committee is requesting presentation proposals for 2017 monthly programs.  These programs will provide an opportunity for professional development and networking with some of the best and brightest in the training and development profession from Oklahoma. 
PROGRAM INFORMATION

· WHAT:
Call for Speakers for monthly programs lasting 60 minutes each month.
· WHERE:
Credit Union House OKC, OK
· WHEN:
The second Tuesday of every month in 2017. 
· WHO:
Training, Workplace Learning, Human Performance Improvement, Human Resource, and Organizational Development Professionals; including practitioners, managers, consultants, and executives.
SPEAKER BENEFITS
· Complimentary program registration if your proposal is accepted. (Expenses will not be reimbursed.)
· Contribution to your industry and profession.
· Network with peers and industry professionals.
· Valuable professional exposure.
· A copy of your workshop evaluations.
SPEAKER EXPECTATIONS
· Contribute all services in a volunteer capacity. 

· Meet all deadlines. 

· No change to the workshop topic, title, description, or objectives as originally submitted without permission from the Program Committee.
· No change to the identity of the speaker(s) without permission from the Program Committee. 

· Provide the workshop materials electronically (PDF or Microsoft PowerPoint format) 30 days before program date for inclusion on the ATD website.  Copyright remains with the author. 

· Conduct a 60 minute program with appropriate time allowed for interaction and question and answer.  Interactive workshops that engage the audience are a must.  No program will be allowed more than 60 minutes.  Time will be called if the presentation exceeds such time.  
· Agree that submitting a proposal for conducting a program for the Central Oklahoma Chapter of ATD indicates agreement to comply with the guidelines and expectations stated herein. 
PROPOSAL EVALUATION CRITERIA
All proposals will be considered for selection by the COC-ATD 2017 Program Committee.  Final selections will be based on proposals meeting the evaluation criteria, in addition to the number of relevant topics needed to create a balanced program schedule. 
1. Meet the proposal deadline and correctly follow proposal submittal instructions.  
2. Speaker(s) must have appropriate level of presentation experience.
3. Speaker(s) must have appropriate level of knowledge surrounding topic.
PROPOSAL SUBMITTAL INSTRUCTIONS

1. Complete the Workshop Proposal Form in Microsoft Word.

2. Email the Workshop Proposal Form via email to vpprogramming@tdokc.org.  
3. The subject line of the email should read, ATD 2017 Program Proposal.
Speakers will be notified of the Committee’s selections as soon as possible.

QUESTIONS OR SUPPORT
Contact Lynn Knight: (405) 608-0808 or vpprogramming@tdokc.org. 
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PROGRAM PROPOSAL FORM
Speaker Information
	Primary Speaker Name
	

	Secondary Speaker Name
	

	Presentation Title
	


Please complete the below based on the primary speaker.

	Phone
	Primary#:                                          Secondary#:  

	Email Address
	

	Title
	

	Organization
	

	Mailing Address
	

	City, State, Zip
	


PROGRAM PROPOSAL FORM
Professional References
Please provide the name and contact information of three individuals who have participated or co-presented in a workshop with the primary speaker. Please ensure that each is aware he/she may be contacted for feedback on your presentation style and technique.
	Name
	

	Title
	

	Organization
	

	Phone
	

	Email
	


	Name
	

	Title
	

	Organization
	

	Phone
	

	Email
	


	Name
	

	Title
	

	Organization
	

	Phone
	

	Email
	


WORKSHOP PROPOSAL FORM
Workshop Information

1. Workshop Title:  
2. Workshop Description:  300 words or less:  (Written to market your workshop.)
3. Target Audience and Level:  (Novice, intermediate or advanced.)
4. Learning Objectives:  (As a result of this workshop, participants will be able to…)
5. Workshop Design Plan:  (Include an outline with timeframes and delivery methods.)
6. Handout / Performance Tools:  (Include a description of each handout or item given to participants.)
7. Biography:  300 words or less per speaker:  (Include the background and presentation experience of each speaker.)  
Page 4 of 5

